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Students Behavior and Attendance Policy

The Purpose of the Student's Behavior Policy

1. To promote a positive and a safe educational and learning environment for students guided
by the child protection policy

2. To allow the teachers and administration staff to fulfil educational goals.

3. To enhance good positive behavior using encouragement and guidance, and to also prevent
and reduce student behavior issues by using all possible educational methods.

4. To provide a guideline or reference where rules, criteria and the actions needed to be taken
are set in order to obtain a safe educational environment.

5. To ensure that values and school regulations are adhered to.

6. To provide all educators with clear instructions/procedures on how to deal with student
behavior according to appropriate educational methods.

7. Toinform students and parents about the rules and regulations regarding behavior and the
importance of abiding by them in order to achieve student self-discipline and to enrich their
learning, their development and their achievements.

8. To adhere to behavioral values and principles that addresses the UAE culture and traditions.

9. To respect and appreciate other cultures.

Motivation Policy

Motivation: Is to promote positive behavior and attitude and to encourage students to avoid negative
behavior and attitude.

Why Motivate

e Motivation Instills positive values
e Motivation Prevents boredom and lack of enthusiasm.
e Motivation Creates a joyful atmosphere in the school.

Types of Incentives

e Material: Gifts, Certificates of appreciation...
Moral: Words of thanks and praise, award and praise well behaved students The purpose of
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Motivation and Incentives

Behavioral excellence

The ‘Ideal Student’ certificate or the best class award will be awarded to the student who adheres to the
following:

Committed to their afternoon Prayer
Attends the National Anthem assembly.

Keeps their Classroom clean & tidy.
Abides by School Uniform.

Avoids inappropriate words and language.
Follows class and department rules.

Other regulations will be added if necessary

Academic Excellence

Students that will be qualified to receive ‘Academic Excellence’ certificates and other rewards are:

e Students who scored 93% and above.
e Students who improved their academic performance significantly.
e Students who have obtained a high score in the MAP test.

Student Code of Conduct
1. Attendance and Absenteeism
a. Morning Attendance

e Female students should use Gate No. 5, while male students should use gate No. 9, both
opening at 7:10 am and closing at 7:45 am.

e Students are required to arrive at the school by 7:30 am to participate in the morning assembly
and flag salute. Those arriving after 7:45 am will be considered late and must enter through the
main gate

e Late arrivals due to unfavorable weather conditions, such as heavy fog days, will not be counted
as tardiness.
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® In case of tardiness, the first- degree violations procedures will be implemented

b. Daily Attendance

e Students are expected to be committed to coming to school regularly, attending (182) days as
required by Department of Education and Knowledge (ADEK). Whenever a student is absent, the
school shall send a notification message to parents through the (eSIS) system and PowerSchool.

e If an absence is authorized, the student will be able to make up the work and tests that were
missed. If an absence is unauthorized, the school will agree with the parents on the appropriate
course of action pending completion of the investigation into the circumstances surrounding the
absence.

e Students should submit a medical or a valid excuse approved by the administration. In case the

documents are not submitted, the school is not responsible for any lessons the student missed
due to his /her absence.

e Students will receive a warning letter for every three (3) unauthorized absence or without a valid
excuse. A letter of notification will be sent to parents for a formal clarification and accordingly a
written pledge will be signed by the parent/guardian and guidance sessions will be given to the
student.

e The school can expel a student from school in case the student has unexcused absence for 10
days consecutively, or 15 days non-consecutively during the academic year provided that:

o School has sent three warning letters (i.e., a warning letter is sent every three days).
o The School Principal issues the expulsion

o The expulsion is approved by ADEK

o Parents are informed

c. Early Release

1. Allowing students to leave early due to pressing/urgent reasons

e Students may be permitted to leave school early in case of urgent essential reasons, such as
family emergencies. Parents /guardians must inform the section principal or administrative
supervisor about the reason for the early dismissal request as soon as possible. If the reasons are
deemed unsatisfactory by the section administration, the student will not be allowed to leave
the school.

e The student may leave the school early if there is a pressing health condition or a family
emergency. In such cases, the guardian/parent must personally come to the school to pick up the
student. Alternatively, if the guardian cannot come in person and delegate someone else, the
school reserves the right to verify the authorized person identify. One of the parents must
contact the school to confirm the identity of the designated person authorized to receive the
student.

2. Departing School at the end of the day
e Monday to Thursday, the gates open for student departure at 2:45 pm and close at 3:00 pm.

On Friday, the gates open at 11:40am and close at 12:00 noon. Students arriving late after
gate closure should use Gate No. (2).
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e Private Car Users: Female students should exit from school building through Gate No. (5),
while male students should use Gate No. (9).

e School Transport Users: All students using school transport should proceed to assembly area
allocated for buses. Female students should use Gate No. (20) and male students should use
Gate No. (22).

e The school will not be held responsible if the student left the school with his/her relatives or
friends without unless they notify the section administration and obtain prior approval

e Students are not permitted to leave the school during activities and celebrations without
obtaining written approval from the section principal.

e The school will directly contact the student’s parents in case of student’s absence during
school celebrations and activities. In addition, the student’s attendance and discipline will be
closely monitored.

2. School Uniform

Students are expected to strictly follow the school uniform policy and wear it daily, expect on days of
announced celebrations and activities.
e Female students’ uniform expectations:

o The uniform with the school logo, the school shirt with long sleeves, shawl "shaylas",
white socks and black shoes. For Physical Education, P.E. Uniform should be worn during
P.E. lesson (white shirt, wide blue pants and white runner /sport shoes)

o Make up/nail polish is not allowed

o Students are expected to style their hair in an elegant manner, and unnatural hair dyeing
or inappropriate haircuts are strictly prohibited

o Hair accessories should be appropriate and limited to white or blue only

o During celebrations and official events, students are expected to wear modest attire in
accordance with the customs and traditions of the United Arab Emirates.

o If students choose to wear a jacket, it must be in one of the following colors: white, black,
or navy blue. Jackets with hoodies are not permitted.

e Male students’ uniform expectations:

e School shirt with the school logo with dark blue pants, white socks and black shoes

e For Physical Education: the designated P.E. Uniform should be worn including white shirt
with the school logo, dark blue sports pants and appropriate sports shoes)

e If students choose to wear a jacket, it must be in one of the following colors: white, black,
or navy blue. Jackets with hoodies are not permitted.

All Students are expected to wear the school uniform during school trips, visits, competitions, or any
student activities conducted outside the school premises. Failure to adhere to the above- mentioned
uniform regulations may result in the implementation of procedures for first -degree violations.

3. Electronic Devices

e To ensure safety and privacy of students, the school strictly prohibits brining smart phones,
smart watches, music download devices, Bluetooth headphones and electronic games onto the
school premises. if found, the device will be confiscated and will be given to parents by the end
of the academic year
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If a student requires the use of camera for completing school assignment, they must hand it over
to the section administration in the morning, use it during the designated lesson, return it to the
supervisor after the lesson, and collect it from the supervisor at the end of the school day.
Students are required to comply with the school’s policy on the use of digital devices (MacBook
and iPad) provided to them.

Students are restricted from watching non-educational films or programs on school premises.
Using the camera on the digital device (MacBook /iPad) is strictly prohibited.

Downloading any software on the digital device (MacBook /iPad) is also forbidden.

4. Classroom & Section Rules

Students are expected to follow and implement the following classroom rules, which will be posted in
classrooms:

Show respect to teachers, classmates and all workers and deal with them properly and avoid
bad words and misbehavior

Protect the school and the class properties from any damage and in case of violation this will
result in invoicing repair costs to parents and consequences to students

Students are expected to be punctual, arrive to their classes on time and follow rules
throughout the lesson

Students are expected to take exams as scheduled and do not postpone any exam without a
valid excuse

Respect the rights of others by not being disruptive or creating chaos that may disrupt the
learning environment or others around them.

Before leaving the classroom, all students must obtain the teacher’s permission and receive an
exit card from them.

Students are permitted to visit the cafeteria during breaks only; they should not be in the
cafeteria during class hours.

Eating during class time are is not allowed

Students are prohibited from brining unhealthy food items, soft drinks, or energy drinks in
school.

Visiting the clinic requires prior permission form the administrative supervisor.

Access to the teachers’ lounges and other restricted area such as (school kitchen, storage
rooms. etc.) is strictly forbidden for students.

Punctuality is essential; students adhere to the specified class times, especially after breaks
Students are always expected to behave appropriately, refraining from violence racism or any
conduct contradicting the values of true Islamic religion, social customs and traditions of the
United Arab Emirates.

Brining non-educational books or inappropriate novels to school is not allowed

Any cheating attempt or cheating will result in strict disciplinary procedures based on the school
behavior policy and students get “zero” as per the ministerial decree No. (84). If student caught
cheating, their names will be removed from the honor list even if his/her averages qualify them.
Copying and using the ideas, words and information of another person without documenting
the source is regarded as plagiarism and / or intellectual theft and will be considered as a type
of cheating
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Carrying large amount of money, or wearing expensive watches, jewelry is not permitted, and
the school will not be held responsible for any loss.

Celebrating special occasions such as birthdays is not allowed by the school.

Students are responsible for maintaining cleanliness in the classroom, section, and schoolyard,
and they should prioritize personal hygiene.

Taking photographs inside the school is restricted to educational purposes and must be done
under the supervision of the section administration.

If a student breaches any of these rules, it will result in a deduction from their behavior marks recorded
.in the end of each semester report cards

General Instructions

The school’s behavior policy is based on ADEK’s guidelines and policies and will apply the
Student Behavior Regulations issued by the Ministry of Education in cases that are not
mentioned in ADEK’s guidelines and policies.
The school forbids using any physical or punishments such as isolation during the school day or
at the end of the school day.
Decisions are issued on behavior modification in the light of the following criteria:
o The age of the student
o Repetition of the offenses
o The degree of the violation
o The damage resulting from the violation
The school may choose to implement one or more corrective or directive measure outlined in
this policy, depending on the seriousness of the case, the frequency of recurrence, and he most
appropriate approach to modifying the students’ behavior
Students facing behavioral issues will receive individual attention from the social worker
counselor, who will address each case according to its severity and development level
No actions will be taken against student without thorough examination of the administrative
supervisor and social worker’s report, investigation of the offences and consultation of the
school disciplinary committee
The school is authorized to temporarily suspend a student for a maximum of 5 days and issue a
final warning letter to be conveyed to the student’s parent/guardian.

Student Misconduct
The school will take the following procedures when dealing with student misconduct to ensure fair and
equitable actions to all students:

The School Disciplinary Committee will review and discuss student behavior.

The committee provides explicit directives and instructions to the student, emphasizing the
significance of altering negative behavior and adhering for the guidance of supervisors, aiming
to prevent the recurrence of the violation or misconduct.

The school puts in place a strategy with appropriate monitoring and support to address and
correct the student’s unacceptable behavior.
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4. the school may request to held a meeting or a series of meetings with parents to create an
individual correction/improvement plan that combines the efforts of both the school and the
family to offer necessary support. Parents may be requested to sign an undertaking to support
the agreed upon strategies and their implementation methods.

5. Following the implementation of the aforementioned procedures, if the student fails to amend
their behavior, adhere to the behavior modification strategies and plans by the school, and
comply with the established policies and rules, the school reserves the right to request the
Department of Education and Knowledge to transfer the student to another school.

6. Comprehensive records or both behavioral and academic records will be maintained on eSIS and
PowerSchool. Behavior marks will be recorded in the report cards in accordance with the
behavioral discipline regulations of the Ministry of Education.

Students with Special Needs

e The school places emphasis on students with special educational needs “people of
determination”, considering their health and psychological conditions before making any
disciplinary decisions. The decisions taken for SEN student are aligned with their IEP.

e The school has the authority to select the most suitable corrective or directive measures for SEN
students, consider their individual capabilities and needs. This approach ensures a balance
between enforcement and discipline within the behavioral regulations, benefiting both the SEN
students and other students.

e The school upholds the rights of all students to receive appropriate education, guidance and
counseling, tailored to their unique educational, psychological, social, and emotional needs and
abilities.

Note:

e If required, the school reserves the right to conduct inspections of students’ belonging, including
their personal devices (iPad /MacBook). In case of any violation, the items/device will be
confiscated, and necessary actions will be taken to ensure the safety and security of all students.

e The school is authorized to apply any procedure it deems suitable, without being bound by the
sequence of these procedures, based on the nature of the violation or misconduct.
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